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TELEPHONE NUMBERS 

 

Warren County Board of Education 

Mr. Rob Clayton, Superintendent 

(270) 781-5150 

Warren Elementary School Office 

Josh Porter, Principal 

Jennifer Jenkins , Assistant Principal 

April Groves, Bookkeeper 

Shavon Lee, Support Secretary 

Jessica Gilbert, Counselor 

Michelle Neal, ECC 

(270) 781-2385 

Warren Elementary School Cafeteria 

Shelita Bathune, Manager 

(270) 781-2321 

Warren Elementary School FRC 

Selia Helm, Coordinator 

Lori Honshell, Assistant 

(270) 843-3503 

 

 

 

SITE BASED DECISION MAKING COUNCIL 

2017-2018 Council Members 

 

Josh Porter, Chairperson 

Carol Ann Gilbert, Faculty Representative 

Tasha Borden, Faculty Representative 

Lauren Daniels, Faculty Representative 

Marisha Smith, Parent Representative 

Denise Lancaster, Parent Representative 
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Warren County Schools 

2018-2019 School Year Calendar 

 

 

 

August 8th First Day for Students 

August 20th First Day for Monday/Wednesday Preschool 

August 21st First Day for Tuesday/Thursday Preschool 

September 3rd NO SCHOOL (Labor Day) 

September 28th NO SCHOOL (Teacher Work Day) 

October 1st - 5th NO SCHOOL (Fall Break) 

November 21st-23rd NO SCHOOL (Thanksgiving Break) 

December 17th - January 1st NO SCHOOL (Winter Break) 

January 21st NO SCHOOL  

February 18th NO SCHOOL 

March 14th - 15th NO SCHOOL (Teacher PD Days) 

April 1st - 5th NO SCHOOL (Spring Break) 

May 8th Last Day for Monday/Wednesday Preschool 

May 9th Last Day for Tuesday/Thursday Preschool 

May 21st NO SCHOOL (Election Day) 

May 24th Last Day for Students 

  

 

 

 

Possible MAKEUP DAYS - February 18, March 14, 15 May 29, 30, 31,  

June 3, 4, 5, 6, 7, 10, 11 

 

 

If the school calendar has to be adjusted, changes will be shared through 

social media, the district and school websites, and school newsletters.  
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WARREN ELEMENTARY’S KEYS TO SUCCESS 

 

● Take your completed agenda and homework folder home every night. 

 

● Read for 20 minutes and study every night. 

 

● Set goals, make a plan, check your progress. 

 

● Attend school everyday and participate in class. 

 

● Ask questions if you don’t understand. 

 

● Get your needed rest for a productive school day. 

 

● Be a friend and encourager to everyone. 

 

● Be a positive and confident leader. 

 

● Take responsibility for your actions.  

 

● You are in charge of you! 

 

 

 

 

 

 

 

 

 

 

 

 

*This handbook does not address everything concerning students        

and their activities at the school. Additional information will be          

given out to the students on an as needed basis. 
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AFTER SCHOOL PROGRAMS 

 

After School Programs - 

● Community Education - 270-842-4281 - 1227 Westen St. 

Program is on site at Warren Elementary 

● Boys & Girls Club of Bowling Green - 270-843-6466 - 260 Scott Way 

Bus transportation provided to the club; Students must be 6 years old 

● Parker Bennett Community Center - 270-393-3310 - 300 Jenkins Drive 

Bus transportation provided  

● Housing Authority Learning Center - 270-393-2203 - 247 Double 

Springs Rd - Bus transportation provided 

Day Cares -  

● Emmanuel Day Care Preschool - 270-781-3525 - 923 W Main St  

Bus transportation provided 

● Granny’s Daycare - 270-782-8687 - 3278 Nashville Rd  

Granny’s provides transportation to and from school 

● Liberty Kids Child Care - 270-393-2302 - 1347 Hwy 185 Suite 5 & 6, 

Bus transportation provided  

 

 

 

ARRIVAL AND DISMISSAL 

 

Tardiness interferes with individual progress and classroom procedures.        

Students are considered tardy after 8:15 a.m. Students who are tardy           

must have their parents come in the school with them and sign the             

check in/check out log.   

 

Students that plan to eat breakfast should arrive at school prior to 8:05 a.m. 

 

Please do not ask to have your child dismissed early. Students picked            

up before 3:15 p.m. will be counted as tardy. We ask that any student who               

must leave early for an appointment be picked up by 3:00 p.m. to alleviate              

congestion not only in the front office, but also in the parking lot.  

 

Students will be dismissed at the 3:15 p.m. tone. Staff members will help             

student car riders and student walkers safely out of the building. Please            

watch and follow the directions of these people to help keep the            

traffic flowing. We ask that all parents remain in their vehicles to assure              

that we have a safe and speedy dismissal. Preschool and Kindergarten           

students who walk home must be accompanied by his/her parent/guardian          

or his/her parent/guardian must give written permission for the child to walk            

home with an appointed adult. 
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ASBESTOS MANAGEMENT PLAN 

 

Each school site in the District has an Asbestos Management Plan (AHERA            

Report) which identifies where asbestos containing building materials        

(ACBM) are located in the school. The ACBM poses no health concerns as             

long as it remains in good condition. The ACBM is inspected every six             

months to ensure it remains in good condition while AHERA report is            

updated/ made available for review upon request. 
 

ATTENDANCE 

 

Students are required to attend school each day and be on time. A student              

cannot learn and perform if they are not present at school. Any student             

arriving after 8:15 a.m. or leaving before 3:15 p.m. will be counted            

as tardy.  

 

Warren Elementary follows the Warren County Attendance Policy        

which is stated below. 

 

The progress of a student at school depends greatly on the punctuality and regularity of 
attendance.  It is desirable that every student should be in the designated area five minutes 
prior to the beginning of school. Also, each student should be in each class on time. To secure 
such attendance, we ask your hearty cooperation. We firmly believe that attendance is a 
student-parent/guardian responsibility. The intent of this attendance procedure for the Warren 
County Public Schools is to provide a structure within which students can gain maximum benefit 
from the instructional program. Regular attendance in class is necessary if students are to 
receive adequate guidance through their class work and benefit from the discussions. All 
students are expected to attend class, on time, every day that school is in session. When a 
student must be absent from school, it is the responsibility of the parent/guardian to call the 
school where the child is enrolled on the date of the absence to inform the school of the reason 
for the absence.  The parent/guardian must send a written excuse or doctor’s note with the 
student when he or she returns to school. If a note is not received by the school, the absence 
will be counted as unexcused. Up to 5 days of valid absences for which parents/guardians have 
sent written excuses giving valid reasons for the absence will be excused. Invalid absences will 
be considered unexcused.  Five parent notes will be excused for valid reasons (see below). 
Parent notes submitted for invalid reasons will be considered unexcused.  
  
KENTUCKY COMPULSORY ATTENDANCE LAWS 
  
Except as provided in KRS 159.030, each parent, guardian, or other person residing in the state 
and having custody or charge of any child between the ages of six (6) and eighteen (18) shall 
send the child to a regular public day school for the full term that the public school of the district 
in which the child resides is in session, or the public school that the board of education of the 
district makes provision for the child to attend. Any parent or guardian who elects to send a child 
five (5) years of age to school shall keep the child in regular attendance. Every child actually 
residing in this state is subject to the laws relating to compulsory attendance, and neither he nor 
the person in charge of him shall be excused from the operation of those laws or the penalties 
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under them on the ground that the child’s residence is seasonal or that his parent is a resident 
of another state. 
   
EXCUSED ABSENCES (requires written statement) 
1. Illness - Medical Excuse 
2. Death in family 
3. Medical appointment of student 
4. Student sent home from school sick 
5. Religious holidays 
6. Reporting to court 
7. Driver’s license test or examination (1/2 day-2 times) 
8. Military leave, deployment, or training 
9. Other circumstances as approved by principal 
  
NOTE - Students with medical appointments during the school day will be given an unexcused 
absence until a statement is brought from the doctor. A student may be given an excused 
absence a total of five (5) days per year due to illness without a doctor’s statement. Other than 
these five (5) days, all absences due to illness will require a doctor’s statement for the absence 
to be counted as excused. Written statements must be received within a week of a student’s 
return to school to be counted as excused. Excuses brought in after the week period will remain 
unexcused.   
  
 
NOTE - A maximum of five (5) parent/guardian notes are allowed per year.   A 
parent/guardian note is only valid for one day of absence/tardy.  A doctor’s note will be required 
to cover a health event of consecutive days.  Once a student uses all their parent notes for the 
year, only a third-party note, document, or other information requested by the school will excuse 
the absence or tardy.  Otherwise, all absences and tardies after the 5 excused ones will be 
unexcused.  
  
Any absence event due to medical reasons in excess of seven (7) will require the presentation 
of the Warren County Schools Medical Excuse Form before the absence will be excused. The 
form will be available at all schools, central office, and some medical facilities upon parent 
request. 
  
TRUANCY, WHAT CONSTITUTES: Any student who has attained the age of six (6) years but 
has not reached his or her eighteenth birthday, who has been absent from school without valid 
excuse for three (3) days, or tardy on three (3) days, is a truant. Any student enrolled in a public 
school who has attained the age of eighteen (18) years, but has not reached his or her 
twenty-first birthday, who has been absent from school without valid excuse for three (3) or 
more days, or tardy without valid excuse on three (3) or more days, is a truant. Any student 
who has been reported as a truant two (2) or more times is an habitual truant. A tardy is 
defined as missing no more than 35% of the regularly scheduled school day. A tardy can occur 
in either the morning or afternoon. 
  
TRUANCY PROCESS – Elementary, Middle School, High School 
  
STEP 1—Upon the third (3) unexcused absence and/or tardy, the principal/designee will contact 
the parent/guardian in writing concerning the student’s absences. 
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STEP 2—Upon the fifth (5) unexcused absence and/or tardy, the district’s Delinquency 
Prevention Services Worker will be notified and will make contact in an attempt to avoid any 
court action. 
  
STEP 3—When the sixth (6) unexcused absence and/or tardy occurs, court action may be 
pursued.  
 

BOX TOPS FOR EDUCATION 

 

During the school year, Box Tops for Education from General Mills products            

will be collected. The funds gained from this project will be used for special              

activities, incentives and to meet the needs of our students.  

 

 

BUS TRANSPORTATION 

The bus driver is responsible for the safety and conduct of all students riding              

to and from school or an activity. Students are to obey drivers at all times.               

They are expected to keep the buses clean and neat. Students are expected             

to sit ‘back to the back’ (of the seat) and ‘bottom to the bottom’ (of the                

seat). Voices are to be kept at a Level 0 or 1. Food and drinks are not                 

allowed on buses. As riding the school bus is a privilege, students who do              

not follow the bus riding expectations could lose bus riding privileges.  

 

 CAFETERIA 

 

The school operates a cafeteria that is open to both students and faculty.             

Parents are invited to eat lunch with their child at any time, but should notify               

the office prior to their visit so that adequate amounts of food can be              

prepared. Commercially prepared food (ex. McDonald’s, Burger King, KFC,         

etc.) cannot be brought into the cafeteria as it is against Federal guidelines.              

All students receive free breakfast and lunch. Students must bring          

money if they would like to purchase extra servings or ice cream. Students             

are not to share or trade food in the cafeteria.  

Serving Times 

● Breakfast is served before school from 7:45 a.m. until 8:10 a.m. 

● Lunch is served between 11:00 a.m. until 12:45 p.m. Please contact           

your child’s teacher to find out their exact schedule.  

 

 

CELL PHONES/HEADPHONES/GAMES/TOYS 

 

Cell phones, headphone sets, electronic games, iPods, trading cards of any           

kind, and other items which might interfere with the educational process are            

strictly prohibited at school and on the bus unless the teacher or bus             

driver has given previous permission. The principal reserves the right to           

require parents to pick up unauthorized items and/or hold them until the end             
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of the school year. If students must have a cell phone because it is needed                

for before and after school purposes, it must remain off and in the child              

backpack throughout the day. If it makes noise, then teachers and/or           

administration has the right to take the cell phone and complete an office             

referral.  

 

CHEWING GUM 

 

Chewing gum is not allowed in or outside of the school building. A party              

situation or special treat from the classroom is the only exception to this             

rule. This privilege will depend on sensible use and proper disposal of the             

gum. 

 

 

CLASS PREPARATION 

 

In order for significant education progress to take place in the school, part of              

the responsibility rests on the individual student. It is expected that a child             

should bring to class the necessary tools for learning. These may vary from              

class to class, but generally include pencil, paper, agenda, assignment          

folder, textbook, and homework assignments. All students need to have          

their agenda book signed by a parent each night. 

 

 

DISCIPLINE AND CONDUCT 

 

The school provides each student with a maximum opportunity to acquire an            

education. No student has the right to interfere with this opportunity by his             

actions, poor manners, or lack of consideration. All rules and regulations are            

developed with this thought in mind. School rules apply on the school            

grounds, going to and from school, and at any event where our school is              

represented, regardless of location. Most students know what good conduct          

is and how it is attained. Students who are able to abide by the rules tend                

to establish themselves as good role models for other students within our            

school. 

 

 

 

Teacher’s Discretion 

The teacher has the authority and responsibility to maintain discipline in the            

classroom, on bus duty, lunchroom, playground, assemblies, and        

school-sponsored activities. Fair policies will be established, announced, and         

consistently enforced. When a problem occurs, a teacher may select one of            

the following: 

1. Conference with the student. 

2. Conference with the parent and/or student. 

3. Use classroom disciplinary action. 
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Problems which go beyond the control of the teachers are to be referred             

directly to the principal or assistant principal. 

 

Principal’s Discretion 

When teachers or other school personnel have used the general discipline           

guidelines to promote discipline in the school setting without success, the           

problem will be referred to the principal or assistant principal. The principal            

or assistant principal has the authority and responsibility to maintain an           

atmosphere which is conducive to learning through a fair and consistent           

application of district policies and procedures. When a problem occurs, the           

principal or assistant principal will identify the problem (student view and           

teacher view) and consider disciplinary action. When disciplinary action is          

necessary, the principal or assistant principal will reference the Warren          

County Schools Elementary Disciplinary Action Flowchart and apply        

consequences as necessary.  
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DRUGS/ALCOHOL/TOBACCO 

 

Any student who intentionally sells, gives, possesses, uses, or is under the            

influence of illicit drugs, narcotics, or alcohol in or on school property,            

including buses, shall be (1) suspended or expelled from school (at the            

principal’s discretion) , and (2) reported to the proper law enforcement           

agencies (if deemed necessary) for possible legal action. Federal law does           

not permit smoking in any school building. Any student who violates this            

rule at any time during any school related activity is subject to the provision              

of the Student Discipline and Conduct Code.  

 

All Warren County Public School campuses are tobacco free. The use of any             

tobacco product including 3-cigarettes and other similar products, is         

prohibited twenty-four (24) hours a day, seven (7) days a week in any             

building and on any property owned or operated by the Board.  

 

 

EMERGENCY INFORMATION CARDS 

 

Each student is required to have an emergency information card on file in             

the school office. All information must be kept current. Please notify           

the school immediately and request that your card be changed if           

your phone number, address, or email changes. The information on          

this card, supplied by the parent/guardian of the student, authorizes school           

personnel to make necessary arrangements in the event of an accident or            

illness of the student or emergency school closing.  

 

For the safety of your child we ask that all requested information be             

provided to the school on the emergency card. The emergency card should            

be signed and returned to school promptly. It is very important that you             

list at least two neighbors or relatives and their telephone numbers           

if at all possible. 

 

 

ENTRANCE AGE 

 

Children must be five years old by August 1, 2018 to enter as a              

Kindergarten student. Children entering the preschool program must be four          

years old by August 1, 2018 and qualify for the free lunch program or be               

three years old by August 1, 2018 and have a special needs condition. 

 

 

FAMILY RESOURCE CENTER 

 

Warren Elementary is very fortunate to have a Family Resource Center           

(FRC) located in the school to serve all students and their families. The             

intent of the Center is to ensure a student’s success in school and life by               
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assisting students and their families in meeting their basic needs. The Family            

Resource Center telephone number is 843-3503. 

 

 

 

FIELD TRIPS 

 

Field trips off campus are taken during the school year for educational            

purposes. The students are under the supervision of teachers and other           

authorized personnel. Transportation is provided by school bus. Written         

permission is required for students to participate in a trip. 

 

 

HEALTH RECORDS 

 

All students must have a current Kentucky immunization form (shot record)           

on file with the front office before attending school. The only exception is a              

completed religious exemption form. Students without the proper forms will          

not be able to attend school and their absences will be considered            

unexcused.  

 

All students are also required to have a birth certificate, current physical,            

eye exam by and optometrist or ophthalmologist, and a dental screening.           

Prior to entering sixth grade, an updated Kentucky immunization form and           

physical examination are required. 

 

 

HEALTH SERVICES 

 

Students who become ill or injured at school will be sent to the office and               

necessary action will be taken. If the illness or injury is of such nature that               

the student should go home or be taken to the doctor/hospital, the parent             

will be notified immediately. It is critical that we have current home,            

work, and emergency numbers on file.  

 

If students require medication during school hours, parents must bring the           

medication to school and complete a medication release form. No          

medication of any kind can be administered without the parent completing           

the form in advance. Medication must be in a labeled prescription           

container with the child’s name and appropriate dosage included.         

Students CAN NOT transport medication. Parents must bring        

medicine to school and pick it up from school. Students are not            

permitted to take medicine of any kind into their classrooms. All medication            

will be administered through the front office. Parents/guardians will be          

notified if their child receives treatment from the nurse. 
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HOMEWORK POLICY 

 

Homework will be assigned for reinforcement of skills taught in class and to             

enable the student to develop responsibility for studying on his/her own for            

present and future years to come. The quantity and type of homework will             

be grade level appropriate. Nightly reading is essential for improving          

student performance. Assignments will also be given when a student has           

gotten behind in class due to illness or other excused reasons.  

 

 

KROGER COMMUNITY CARES PROGRAM 

 

You can help our school by designating Warren Elementary to receive           

rewards from your Kroger Card. You still get your Kroger points, and            

Warren Elementary will get a percentage of all money spent each quarter.            

See Selia Helm or Lori Honshell in Family Resource for more information. 

 

 

LIBRARY/MEDIA CENTER 

 

The library is available to every student each day. We have added hundreds             

of books to the library to help strengthen their reading skills. Books have             

been labeled and leveled for easier access for the students. Resource           

materials are abundant for completion of assignments. Students are         

encouraged to use the library as much as possible. 

 

 

LOST AND FOUND 

 

The school cannot assume responsibility for loss of personal property. If a            

loss occurs, it should be reported immediately to the child’s teacher and/or            

the office. A “lost and found” area is maintained. Small items may be kept              

in the office. 

 

PARENT CONFERENCES 

 

Parents are encouraged to schedule conferences with their child’s teacher.          

The conference should be scheduled at the convenience of both parties.           

Please make contact with the teacher to schedule a conference. We hope            

that you will make every effort to know what your child is doing in school               

and what expectations of achievement have been set.  
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PREVENTING VIOLENT ACTS 

 

All students must be aware of the importance of responding immediately to            

threats of violence by fellow students. If any student tells you they intend             

to engage in an act of violence toward another individual, or if you overhear              

a threat of violence, it is your duty to immediately report that threat to a               

teacher, counselor, or school administrator. Your prompt action could         

prevent a tragedy and protect lives. 

 

 

SAFETY DRILLS 

 

Safety drills are practiced throughout the school year. Schools are required           

by law to practice fire drills, tornado drills, bomb threat drills, intruder drills,             

bus evacuation drills, and earthquake drills at various points during the           

school year. Students are expected to be on their best behavior during            

these drills. It is extremely important that they listen carefully to adult            

directions.  

 

 

SCHOOL CLOSING INFORMATION 

Delayed Opening/Early Dismissal 

When the Superintendent decides to cancel school, delay the opening, or           

have an early dismissal due to weather, etc. the local radio stations and local              

television station will announce this information. The local television station,          

Channel 13, and local radio stations will try to announce by 6:00 a.m. on              

morning(s) which school will not be in session. Social media including Twitter            

will also post the information. School administration will also send emails           

and texts to notify parents/guardians. Parents/guardians and others        

involved with the students are urged not to call the District or Transportation             

offices or schools for closing information as these lines may be needed for             

emergency purposes. If school dismisses early, information provided by the          

parent/guardian to the school will be used to ensure that each child reaches             

his/her destination. 

 

SCHOOL HOURS 

 

School begins each day at 8:15 a.m and is dismissed at 3:15 p.m. It is               

important that students arrive promptly at school. Students who are car           

riders need to be dropped-off (7:45 a.m. - 8:15 a.m.) and picked up (3:15              

p.m.) through the car rider line. Staff members are on duty to supervise this              

area at these designated times. If you must drop off your student before             

7:45 a.m., arrangements must be made with Mr. Porter in advance. In the             

afternoons, adults picking up children must go through the car rider line.            

Parents who attempt to park and take their students out of the car             

rider line will not be permitted to do so. This is for the safety and                

security of all students and staff.  
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Students arriving at Warren Elementary School before 7:45 a.m. should be           

accompanied by an adult and remain in a vehicle until the doors are opened.              

No outside supervision is provided until 7:45 a.m. Warren Elementary will           

not be responsible for students who are left on school grounds before 7:45             

a.m. If a student is consistently dropped off (the child is left alone)             

before the doors are opened or is late being picked up after            

dismissal bell, the parents/guardians of said student will receive a          

letter reminding them of the school’s hours. At the principal’s          

discretion the student(s) left unattended before the doors open at          

7:45 a.m. or after the 3:15pm dismissal bell may be reported to the             

Director of Pupil Personnel and/or the Department of Child Based          

Services. 

 

 

SCHOOL NEWS 

 

A weekly newsletter is sent home with each child on Friday. News items of              

interest to both parents/guardians and students are included along with          

important upcoming dates of various school activities. School news is also           

shared through the school website, the school Twitter account, and teacher           

Twitter accounts. The school will also use an automated system to           

share important information and reminders with families. This        

system has the ability to text, phone, and email. It is critical for parents              

to keep the school informed of current phones numbers and email           

addresses. 

 

 

SNACKS 

 

Children may wish to bring snacks from home to have during breaks. It is              

requested that these snacks be nutritious such as fruit and juice (potato            

chips and sugary snacks are strongly discouraged). We do not want snacks            

to interfere with students eating their lunch. Students are not permitted to            

have a carbonated beverage during lunch (ex. Coke, Pepsi, etc.).  

 

 

STUDENT ACTIVITIES 

 

The school and its staff sponsor a variety of activities. These activities are             

conducted for both educational and entertainment purposes. They are         

considered a part of the school program. Guidelines for these activities are            

distributed, discussed, and qualifications must be met before students are          

invited to attend. 
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STUDENT/CLASSROOM PARTIES 

 

All plans for parties, celebrations, birthdays, etc., must be arranged with the            

teacher in advance. To prevent hurt feelings, we request that you not send             

birthday invitations to school with your child for distribution. 

 

 

STUDENT DRESS AND APPEARANCE 

 

The Warren County Public Schools feel a responsibility to educate students           

socially as well as academically. Student dress is an important phase of            

social education. Students should always dress appropriately for the         

occasion and avoid extreme dress, cosmetics, and hairstyles. It is also felt            

that the climate for learning in schools is enhanced by a student body, which              

is suitably dressed and well groomed.  

 

Modesty and the avoidance of distracting influences are to be the key to             

dress: 

● The wearing of any attire, cosmetics, jewelry, presentation of 

extraordinary personal appearance, or any unsanitary body conditions 

which, in the judgment of the principal, significantly disrupts school 

work, interrupts scholastic endeavors,  threatens the health of other 

pupils, or contains sharp objects  is prohibited. 

● Hats/head dresses may not be worn in school unless they are 

necessary for health/safety purposes or religious reasons. 

● Sunglasses shall not be worn inside the school building without a 

medical excuse; a doctor’s note must be presented beforehand. 

● The hair shall be clean and well groomed.  Distracting extremes shall 

not be permitted. 

● Belts must be worn to prevent pants/shorts from sagging below the 

natural waistline. 

● Spaghetti straps/tank tops must be at least 3 fingers in width. 

Shorts, skirts, and dresses, which are fingertip length may be worn. 

ALL Holes in clothing MUST be below finger tip length. 

● Appropriate undergarments must be worn. 

● Patches, emblems, and clothing depicting vulgarity or advertising 

alcoholic beverages or illegal substances shall not be permitted. 

● Cut clothing or clothing which is torn on purpose by a student is not 

permitted. 

● Shoes shall be required at all times.   Each child will need rubber-soled 

shoes for P.E. class. 

● Flip Flops are NOT allowed. All shoes must have a back. 
● Shorts/Skirts MUST be fingertip length even though leggings are being 

worn underneath. 

● Leggings may not be worn by themselves. 
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The faculty/staff may use their discretion on the definition of          

modest/appropriate when dealing with clothing concerns that appear to be          

an infraction of the rules. If the student fails to follow the established policy,              

disciplinary action may result and parents may be requested to bring a            

change of clothing to the school. 

 

During the year, different groups will sponsor “dress-up” days. These days           

will center around various themes. The dress code may vary some for these             

days. We ask that the students use discretion when dressing for these days.             

(What might be deemed inappropriate on regular school days may          

also be deemed inappropriate on the themed day). 

 

 

SUPPLIES AND BOOKS 

 

Most supplies will be furnished by the Warren County Board of Education;            

however, individual teachers may request non-essential items during the         

year. Each student will be provided with one agenda book and one take             

home folder. If those two items are lost, students may be asked to             

purchase replacement items. Textbooks will be furnished to all students at           

no charge. There will be a fine levied on any student who abuses or              

destroys a textbook (library book) during the school year. According to the            

policy of the Warren County Board of Education, students will be responsible            

for their own books regardless of what happens to them. 

 

 

TELEPHONE 

 

No child or teacher will be called to the telephone except in the case              

of an emergency. Messages will be transferred to the teacher’s          

voicemail.  

 

TRANSFERRING 

 

It may become necessary for students to transfer to another school during            

the year. Please, try to notify the front office and teacher as soon as you               

know that you will be moving. This will allow us to make the transfer as               

efficient as possible. Library books and textbooks will need to be returned            

before leaving. 

 

TRANSPORTATION CHANGES 

 

A written note from the parent/guardian is required for any of the            

following: 

● a student to ride a school bus to any place other than their normal              

drop off location 
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● a student to ride or walk with anyone other than his/her           

parent/guardian  

 

Please make sure that any changes are requested in writing and           

received in the front office by 1:45 p.m. It is often difficult to ensure              

that transportation changes that are requested over the phone and/or late in            

the afternoon get to the student and appropriate staff.  

 

VISITORS 

 

Each visitor must stop at the office to sign in and receive an             

identification badge (sticker) to be worn while in the building. Upon           

leaving the building, please return the badge (sticker) to the office and sign             

out. Anyone seen in the building without proper identification will be           

instructed to return and/or escorted to the office and asked to sign-in. This             

is for the protection of our students. 

 

Students will not be allowed to have contact with adults that are not listed              

on their emergency card. Visitors coming for lunch will be asked for picture             

ID. If they are not on the emergency car, parents will be contacted for              

permission. If parents cannot be reached, the visitor will not be able to have              

lunch with the student.  

 

 

  

Warren Elementary Family Handbook 20 



 

WARREN ELEMENTARY  

HOME & SCHOOL LEARNING COMPACT 

 

 

Warren Elementary is committed to the belief that all children can learn and 

acknowledge that all of us – teachers, administrators, students, and parents 

– working together, can make a positive difference in student achievement. 

 

The Teacher’s Pledge 

We want to thank you for entrusting your child’s learning into our care.  We 

believe that if the teacher, parent, and child work together, we can give 

each child the best education possible.  We will treat your child with respect 

and do our best to help him/her be a successful learner by doing the 

following: 

● Provide high quality instruction from highly qualified teachers 

● Have high expectations for students 

● Work with families, the community, and other professionals to support 

student learning 

● Provide a safe, supportive, and effective learning environment 

● Respect the cultural differences of students and their families 

● Keep parents informed 

● Provide challenging tasks so the student can achieve his/her potential 

● Actively and consistently work toward the goal of achieving excellence 

 

The Parent’s Pledge 

I know I am my child’s first and most important teacher.  I understand that 

my participation in my child’s education will help his/her achievement and 

attitude.  Therefore, I will be active in helping my child receive the best 

education possible by doing the following: 

● Insist that all homework assignments are done and sign my child’s 

agenda each night 

● Discuss with my child what he/she has learned at school each day – 

ask questions 

● Remind my child the necessity of discipline in the classroom – 

especially self-discipline 

● Spend at least 20 minutes a day enhancing reading and/or math 

activities 

● See that my child is on time and attends school regularly 

● Stay aware of what my child is learning 

● Keep in touch with teachers by regularly responding to messages and 

reports from school 

● Attend parent/teacher conferences and educational planning meetings 

to discuss student achievement 

● Be available and supportive of important educational decisions made 

for my child by the school staff 

● Make sure my son/daughter gets a good night’s sleep 
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The Student’s Pledge 

I realize that my education is important to me.  I will put forth my best 

effort and attitude so that I will receive the best education possible by doing 

the following: 

● Attend school regularly 

● Work hard to do my best – being responsible and having a good 

attitude 

● Complete and return homework assignments 

● Follow the school rules 

● Respect and cooperate with other students and adults 

● Ask for help when I need it 

● Communicate with others about what I am learning at school 
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